
16719 Gramercy Pl., Torrance, CA  90247 ● 310.212.6152 Phone ● 310.212.6525 Fax ● accounting@alpinedoorandtrim.com

Credit Card Payment Authorization

	Completing this form authorizes the use of a credit card as payment for outstanding invoices at Alpine Door & Trim. Please provide us the following information and return to us by fax at (310) 212-6525. If you would like to keep this card on file, be sure to check the appropriate box below, otherwise it will be used only for the invoice indicated below. This form must be completed in its entirety and must be legible to be considered valid. Incomplete or illegible forms will not be accepted. All information will be kept in strict confidence. Thank you for your cooperation, if you have any questions or require anything additional in this regard, please contact us at (310) 212-6152.

	
	
	

	CLIENT/COMPANY NAME
	
	PERSON COMPLETING THIS FORM

	
	
	
	
	

	ADDRESS
	SUITE
	CITY
	STATE
	ZIP CODE

	
	
	

	PHONE NO.
	
	FAX NO.

	
	
	

	CONTACT I
	
	CONTACT II

	Visa or Mastercard ONLY (circle one)
	
	[bookmark: _GoBack]

	TYPE  OF CREDIT CARD
	
	NAME AS IT APPEARS ON CREDIT CARD

	
	
	
	
	

	BILLING ADDRESS OF CARDHOLDER
	SUITE NO.
	CITY
	STATE
	ZIP CODE

	
	
	/
	
	
	
	

	CREDIT CARD NO.
	
	EXPIRATION
	
	CVC#
	
	

	
	
	

	CARDHOLDER PHONE NO.
	
	CARDHOLDER FAX NO.

	
	
	/     /
	
	

	SIGNATURE OF CARDHOLDER
	
	DATE SIGNED
	
	

	CARD HOLDER USE ONLY

	
	Check this box if cardholder is to be the only person authorized to order and or charge to the above referenced credit card. If box is not checked and there are no additional authorized personnel or special instructions indicated to the right, anyone ordering under client/company name will be authorized to charge to this credit card.
	
	

	
	
	
	ADDITIONAL AUTHORIZED PERSONNEL

	
	
	
	SPECIAL INSTRUCTIONS:

	
	
	
	

	
	
	
	

	KEEP THIS CREDIT CARD ON FILE AT ALPINE DOOR & TRIM
	
	

	
	Check this box only if credit card is to be kept on file at Alpine Door & Trim. (Invoice information below does not need to be completed if credit card is to be kept on file at Alpine Door & Trim.)
	
	

	
	
	
	

	
	
	
	

	
	
	

	INVOICE NO.(S)
	
	TOTAL TO BE CHARGED TO CREDIT CARD


2.8% PROCESSING FEE APPLIES TO ALL REMOTE CREDIT CARD TRANSACTIONS. 
Please come to our office to physically swipe your card through our machine to avoid this processing fee. Thank you.
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